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TRUSTEE ATTENDANCE, ELECTRONIC MEETINGS AND

PARTICIPATION OF BOARD MEMBERS

1.0.0 Attendance at Meetings

1.1.0 The following persons shall be present at each meeting of the Board or

Committee of the Whole Board (EPOC):

i) The Chair of the Board or their delegate;
ii) At least one additional member of the Board;
iii) The Director of Education of the Board or their delegate.

2.0.0 Trustee Attendance

2.1.0

2.2.0

In-person attendance requirements effective until August 31, 2025 [to be revoked
September 1, 2025]:
i) The Chair of the Board or designate shall be physically present in
the meeting room of the board for at least half of the meetings of
the Board during each 12-month period beginning November 15,
2022, and,
ii) A Trustee shall be physically present in the meeting room of the
Board for at least three regular meetings of the Board during each
12-month period beginning November 15, 2022.

In-person attendance requirements effective September 1, 2025:

i) All Trustees must be present in person for all Regular and Special
Meetings of the Board, and all Committee of the Whole Board
Meetings unless authorized to attend via electronic means as
outlined in section 3.3.0, or unless the absence has been approved
by board motion in alignment with section 228 of the Education Act.

i) Failure to attend a meeting in-person, or by electronic means when
approved, or as authorized by Board motion, may eventually result
in the Trustee vacating their seat. In accordance with section
228(1)(b) of the Education Act, a Trustee vacates their seat if they
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are absent from three (3) consecutive board meetings, unless the
absence is authorized by resolution of the Board.

iii) In-person attendance requirements do not apply to Student
Trustees. Student Trustees may participate in any Board meeting or
committee meeting via electronic means and permission to do so is
not required.

iv) The only exception for in-person Trustee attendance for all Trustees
is if all schools of the board are closed under an order made in
accordance with Ontario Regulation 463/97. In these cases, all
Trustees and staff may attend a meeting electronically and the
physical meeting space will not be open to permit in-person
attendance by members of the public.

2.3.0 Inthe circumstance that a Trustee is unable to provide regrets to the Chair, Vice-
Chair, Director, or Recording Secretary before a Board Meeting or a Committee of
the Whole Meeting, their absence will be marked as an unapproved absence. At
the start of each Board Meeting, a Trustee who has an unapproved absence from
the previous Board Meeting or Committee of the Whole meeting, shall have an
opportunity to make a case for requesting the absence be changed to an approved
absence before approval of the minutes at the next Board Meeting. This requires a
motion to have their absence changed to an approved absence. This motion will
pass upon the majority of Trustees voting in favour. Trustees whose absences are
approved absences are deemed to be compliant with O. Reg. 463/97 and/or
section 228 of the Education Act.

3.0.0 Electronic Attendance Requirements

3.1.0 If a Trustee proposes to participate in a meeting described in section 2.2.0
by electronic means, the Trustee shall submit a request in writing and the reasons
for the request to the Chair of the Board before the meeting begins.

3.2.0 If the Trustee making a request for participation by electronic means is the
Chair of the Board, the Chair shall submit a request in writing and reasons to the
Vice-Chair of the Board.

3.3.0 The Chair or Vice-Chair: if it is the Chair making the request, may approve a
request if they are satisfied that one or more of the circumstances identified below
exist(s):

i) the distance from the Trustee’s primary place of residence within the area of
jurisdiction of the board to the meeting location is 125 kilometres or more;

ii) weather conditions do not allow the Trustee to travel to the meeting location safely;

iii) the Trustee cannot be physically present at a meeting due to health-related issues;

iv) the Trustee has a disability that makes it challenging to be physically present at a
meeting;

V) the Trustee cannot be physically present due to family responsibilities in

respect of one or more of the following: the Trustee’s spouse; a parent, step-
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parent, or foster parent of the Trustee or the Trustee’s spouse; a child, step-
child, foster child, or child who is under legal guardianship of the Trustee or the
Trustee’s spouse; a relative of the Trustee who is dependent on the Trustee for
care or assistance; or a person who is dependent on the Trustee for care or
assistance and who considers the Trustee to be like a family member; or

vi) The Trustee is not physically located within 125km of the meeting location area
at the time of the meeting for personal reasons as outlined in 3.3.0 i)-v).

3.4.0 The Chair shall not approve a request for a Trustee to participate by
electronic means in a Board Meeting or Committee of the Whole Meeting if the
request would result in fewer than one Trustee of the Board, in addition to the
Chair of the Board or their designate, being physically present in the meeting
room. The same applies for the Vice-Chair approving a request from the Chair.

3.5.0 A member of the Board who participates in a meeting through electronic

means shall be deemed to be present at the meeting if approved in advance of the
meeting as outlined in section 3.3.0.

4.0.0 Provision of Electronic Systems
4.1.0 At the request of any Board member whose absence has been approved prior to
the meeting as outlined in section 3.3.0, the Board shall provide the member with

electronic means of participating in one or more duly constituted meetings of the
Board or its committees.

4.2.0 The Board shall make public access to meetings available by streaming Board
Meetings, Board committees, and Committee of the Whole Board

5.0.0 Participation of Board Members

5.1.0 The electronic means used for these meetings shall permit the Board member to
hear and be heard by all other participants in the meeting.

5.2.0 Student Trustees who are participating through electronic means shall not
participate in any proceedings which are closed to the public.

5.3.0 The electronic means shall be provided in such a way that the rules governing
conflict of interest of members are complied with.

6.0.0 Public Participation in Board Meetings

6.1.0 The Board shall make public access to meetings available by streaming
Board Meetings, Board Committees, and Committee of the Whole Board.

6.2.0 Such participation shall be in accordance with Board Policies.
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6.3.0 Unless attending as part of an approved delegation, members of the
public are not participants in Board Meetings or Committee of the Whole
Meetings, and there is no requirement for the provision of two-way
communication via electronic means.

Revised: June 2025

References:

Education Act, Section 228

Ontario Regulation 463/97 Electronic Meetings and Meeting Attendance
OPSBA Guide to Good Governance
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