
How to Fill out Yard/Lunch Supervisor Timesheet

If employee is a certified 
teacher, they must include 
their OCT #

 OCT # 234567

 9/8/25 12:45pm 3:50pm

3.42EXAMPLE

EXAMPLE
   September 4, 2022    September 10, 2022

John Doe    12345

What school did you work at?

Employee 
must sign

Authorized 
school 
personnel 
must sign

NOTES:

* All areas need to be complete before submitting to payroll. The timesheet will be 
sent back if it is incomplete. *

* Casual Yard and Lunch employees will be paid 2 weeks in arrears. Please click here 
for the payroll schedule. * 

8:30am8:05am 9/9/25

2.33

.42

 9/10/25 11:50am 12:30pm .67

Minutes/Pay

5 minutes = 0.08
10 minutes = 0.166
15 minutes = 0.25 
20 minutes = 0.333
25 minutes = 0.42
30 minutes = 0.50
35 minutes = 0.58
40 minutes = 0.666
45 minutes = 0.75
50 minutes = 0.83
55 minutes = 0.916

https://www.limestone.on.ca/documents/93cbb2a1-6f20-4f3f-8a04-c32a4bec4895/PAY-DATES-2025-2026.pdf

