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Introduction 
 

In 2004 the Ministry of Education adopted the Public Sector Accounting Board (PSAB) standards of the 
Canadian Institute of Chartered Accountants (the CICA) for financial reporting for school boards in 
Ontario. The Government of Ontario's own financial reporting will also be done on this PSAB basis. 
 
Of particular interest to school councils is the requirement by school boards to include in their financial 
statements the financial position and financial activities of all organizations "controlled" by the board. 
School councils are subject in law to the regulations of the Ministry of Education and through those 
regulations school councils are subject to school board policy. Therefore, school councils meet the CICA 
definition "control" for financial reporting purposes by school boards. 
 
The Ministry of Education, in a memo from Kevin Kobus, Assistant Deputy Minister, in April 2004, and in a 
publication "PSAB & School Board Financial Reporting - A General Guide" in August 2004, addressed the 
change to PSAB and its impact on school council funds. Both the memo from Mr. Kobus and General 
Guide provide reassurance that this in no way changes control over school council funds. The second 
paragraph on page 4 of the General Guide reads as follows: 
 
"Although funds collected and spent by various schools and school councils must be included in the 
financial statements, boards, schools, and school councils should note that this reporting in no way affects 
the control and management of these funds." 
 
This requirement to include school council financial activities in the school board's financial statements 
has prompted the Financial Services department, through the Board and senior staff, to develop a 
handbook that addresses all the issues related to school council funds. 
 
Finally, perhaps the most important aspect of this Handbook is to recognize that ongoing compliance and 
support for school councils in their financial activities requires the time and effort of the school council 
volunteers who have the positions of treasurer and chair. It also requires training and ongoing support 
from Financial Services staff at the Board because school council volunteers may lack bookkeeping 
experience. To that end Financial Services is available to provide advice, training, and ongoing support to 
the positions of treasurer and chair of any school council who believes they have a need. 
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Contacts-Financial Services 

Paula Carson, Manager Financial Services 613-544-6925 ext. 31257 
carsonp@limestone.on.ca 

Lindsay Benjamin, Assistant Manager Financial Services 613-544-6925 ext. 31262 
benjaminl@limestone.on.ca 

Alicia Edgar, Accounting Specialist 613-544-6925 ext. 31300
waltona@limestone.on.ca  

mailto:carsonp@limestone.on.ca
mailto:benjaminl@limestone.on.ca
mailto:bratum@limestone.on.ca
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Regulation 612 to the Education Act- School Councils 
Click Here to access: O. Reg. 612/00: School Councils and Parent Involvement Committees 

 
Extracts: 

 
 Minutes and Financial Records 
 

16 (1) A school council shall keep minutes of all of its meetings and records of all 
of its financial transactions. 

  
16 (2) The minutes and records shall be available at the school for examination 
without charge by any person. 

 
16 (3) Subsections (1) and (2) do not apply to minutes and records that are more 
than four years old. 

 
Fundraising 
 

22 (1) Subject to subsection (2), a school council, may engage in fundraising 
activities. 
 
22 (2) A school council shall not engage in fundraising activities unless, 
the activities are conducted in accordance with any applicable policies established 
by the board; and the activities are to raise funds for a purpose approved by the 
board or authorized by any applicable policies established by the board. 
 
22 (3) A school council shall ensure that the funds raised by it are used in accordance 
with any applicable policies established by the board. 

 
Annual Report 
 

24(1) Every school council shall annually submit a written report on its activities to 
the principal of the school and to the board that established the council. 
 
24(2) If the school council engages in fundraising activities, the annual report shall 
include a report on those activities. 

 
 

https://www.ontario.ca/laws/regulation/000612
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Administrative Procedures 
AP 110-School Councils 
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AP 117-School Fundraising 
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Form 117-A Annual Fundraising Plan Template 
Click here to access fillable form 

 

 
  

https://www.limestone.on.ca/common/pages/DisplayFile.aspx?itemId=32195199


 

38 | P a g e  
 

Form 117-B Fundraising Activity Request 
Click here to access fillable form 

 

 
 
 
 
 

https://www.limestone.on.ca/common/pages/DisplayFile.aspx?itemId=32195204
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AP 318-Advertising and Fundraising in Schools and Board Buildings 
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AP 508-Accounting for School Council Funds  
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School Councils: A Guide for Members, Ministry of Education 
Click here to access: School Council Guide for Members 

  
Section 10.1 of the Guide - Accountability  

 
Annual Reports 

At the end of its term, your school council must prepare and submit a written report to the 
school and to the board, outlining the council's goals, activities, and achievements, including any 
fund-raising activities. The principal, on behalf of the school council, must ensure that a copy of 
this annual report is provided to every parent who has a child enrolled in the school. 

 
Provided below are two sample annual report formats. Sample 1 indicates the minimum 
information that should be provided in an annual report. Sample 2 illustrates a more detailed 
approach. 

. 
 

Sample Annual Report Formats: Sample 1 
 

 
 
 
 
 

 
ANNUAL REPORT 
[Name of School] 
[Date of 
Submission] 

 
1. Begin with a warm opening statement addressed to parents and the school 

community, including an open invitation to attend all school council meetings. 
 

2. List the names and positions (e.g., council chair, secretary) of and the group 
represented by (e.g., parents, students, teaching/non-teaching staff, and the 
community) all current school council members. 

 
3. Name, identify, and acknowledge the efforts and commitment of outgoing school 

council members from the previous year. 
 

4. List the dates of the previous year's school council meetings, as well as any available 
information on upcoming meetings. 

 
5. Include a financial statement if the school council held any fund-raising events. 

(See the next section.) 

https://www.ontario.ca/page/school-councils-guide-members
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Template for School Council Reports 
*Due June 30 of each year 

 
[Name of School] 
Council    Annual Report for the 

[insert year] School Year 
 
Dear Parents and School Community: 
 
The [name of school! School Council had a very rewarding [insert year]. The school council held [number] 
meetings on [list dates) and worked on various issues during the year including [insert list]. These meetings were 
open to the public to encourage input from parents and other members of the school community. 
 
The purpose of the school council is to help improve student achievement and to enhance the accountability of 
the education system to parents. School councils are advisory organizations. A school council's primary means of 
achieving its purpose is by making recommendations to the principal of the school and the school board. Boards 
and principals are responsible for considering the recommendations made by each school council and for 
advising the council(s) of the actions taken in response to the recommendations. 
Accordingly, included with this report is a summary of the advice that the school council provided to the principal 
and to the school board in [insert year],as well as the responses from the principal and school board on how this 
advice was taken into account in decision making [attach summary of advice and responses]. 
 
Additional achievements of the school council in [insert year] included the following: [insert list]. Fund-raising 
activities were also conducted, and the proceeds were used to fund projects in accordance with school board 
policies. These fund-raising activities are identified in the attached financial summary entitled "Sources and Uses 
of Project Funds". Another summary of financial activity related to the school council's administrative activities, 
entitled "Sources and Uses of Operating Funds", is also attached. Minutes of meetings held and financial records 
are available for public inspection at the school office. 
 
We wish to acknowledge the hard work and dedication of the many individuals who volunteered their time to 
contribute to the success of the school council last year. Special thanks are due to the following members of the 
[insert year] school council: [provide list]. Finally, we would like to wish the best of luck to candidates in the 
September [insert year] school council elections. Issues that we foresee as being important matters for the 
consideration of the new school council following the September [insert year] elections include [insert list]. 
 
Sincerely yours, 
(insert the name of the chair or co-chairs) 
Chair (insert date) School 
 
Copy for the School Principal 
Copy to S. Gillam, LDSB Board Office 
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*FINANCIAL REPORTS DUE JUNE 30 OF EACH YEAR* 

Please contact your school principal and request a copy of your year-end financial statement. Please 
ensure all receipts are attached to your statement. A copy must be kept at your school.  

A copy no longer needs to be sent to the Board Office. 

 
  



 

50 | P a g e  
 

 



 

51 | P a g e  
 



 

52 | P a g e  
 

School-Day 
 

School-Day is an online system that may be used by Councils for fundraising purposes. It allows for online 
selling, tracking and collection of funds.  
 
School council (SAC) members may be given Teacher accounts if approved by the Principal.  All SAC 
members with School-Day accounts must sign an “Oath of Confidentiality” that will be kept at the school. 
 

E‐funds 

 
Deposits 

 
• Councils make their own deposits to bank 

 
o Preprinted bank deposit slips and stamp given to each Council 

 
o Fill out deposit slip 

 
o Take to any Royal Bank (can use business wicket) 

 
• Complete Deposit form 

 
o Enter department code of fundraiser on form 

 
o Attach copy of bank deposit slip to form 

 
o Give to school Secretary to record in E‐funds 

 
• Receive receipt of deposit from school to verify that deposit has been recorded in E‐Funds 

 
 

*Note that cheques are not to be accepted. We encourage the use of School-day as an online payment option*  
  

https://www.limestone.on.ca/common/pages/DisplayFile.aspx?itemId=23710620
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School Advisory Council Deposit Record 
Click here to access fillable form  

 

https://www.limestone.on.ca/common/pages/DownloadFileByUrl.aspx?key=FKxQLemgcn8fR7CNlL77ltVLFineDnenfufJeu%2bOz1H6FiBEaf55J6%2bpofkQeRohDjCuHkp87mIgSRITgc2aO%2f8ULRXUgMlWORO3VzK65p1OQU3Kpce6gwRYNTB7mteqKPkrYPw3gQoGTklurUNA2DuMlZatCyA478xExToaN6t07M3b
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Cheques 
 

• Councils complete cheque request 
 

o Enter payee name and address if mailing 
 

o Enter department code of fundraiser expense 
 

o Ensure to provide supporting details and backup ie. Invoices, detailed receipts 
 

o Payment not related to fundraiser should be coded to department 8500 General misc. expense 
 

*Make sure to complete special instructions if you want the cheque mailed or need it returned to you by a 
certain date. Please allow ample time to process* 

 
o Cheque requests must be signed by two authorized council board members before cheques 

can be issued 
 

o Authorized signers and signature form should be provided to school office 
 

o Actual cheques will be signed by the School Principal 
 

o Lottery Accounts require Principal and Treasurer to sign on cheques 
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School Advisory Council Cheque Requisition 
Click here to access fillable form  
 

 
 

https://www.limestone.on.ca/common/pages/DownloadFileByUrl.aspx?key=XiU2O4ZZ8mGwbZVI0Q1FUcRN2cPBdUXsuTT0sIgbVR9LrWQ1nrPApIzhnHsMzwZTlokvrhuHF%2fdkj0WH1pGQ6Fhus6SLGWAZnpw4EoEQTTn9WSXnoyc1MLoNWmVjxAaEVSQHBSVdGcXuTGxddNwYuXKkTSDif8e3dKSYTNnRvYBjM3TKB68JNraArakbeS2tLly4Ow%3d%3d
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School Advisory Council Petty Cash Reconciliation  
Click here to access fillable form  

*Please attach this form including all receipts to a SAC cheque requisition for 
reimbursement* 

 

https://www.limestone.on.ca/common/pages/DownloadFileByUrl.aspx?key=OoOOoy9vMixum0aPeTqGjf%2bYTnpuz4BHgPdThKFRSUbjCgkbT%2fLvasSSOiThOgBybF2NsimBCbB1WyXw3ltGUi03J9QhC7NNaiRco6VoxDONWr0IF6da9OfmhVxpKXLHWGKzJMtJe1Wxs7MvOQWwBAJzTuVYuj9Gu2o3oAWmZdjW10W47Q7JahYQJfP1EmOx7l5XcA%3d%3d
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Transferring money to School 
 

• Council can transfer funds to the school by filling out a Funds Transfer Form (see page below) 
 

• Form requires two authorized signatures on the form 
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School Advisory Council Transfer of Funds from SAC to School 
 Click here to access fillable form  
 

 
 
 
 

https://www.limestone.on.ca/common/pages/DisplayFile.aspx?itemId=36980734
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Reports 
 

• Schools will provide two reports to the Council at the beginning of the month. 
 

• Reports can be produced at anytime during the month. * Please contact the school Secretary* 
 

• Reports can also be emailed as a PDF. 
 

• One report is a year-to-date Summary that the Treasurer can present at the next council meeting. 
 

• This report will list each council fundraiser and show revenues, expenses and the total amount raised. 
 

• It will also show how much money the council has. 
 

• The other report is a detailed listing of the transactions (deposit, cheques and transfers) for the 
current month. 

 
• The purpose of this report is to provide a means for the treasurer to verify payments and deposits 

made that month. It can also be used as a reference. (Did we pay ABC Company). 
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School Advisory Council Chart of Accounts 
 

 Fundraiser 
Revenue 

Fundraiser 
Expense 

8500 SAC General 068 410 
8501 SAC Budget 068 410 
8510 SAC Fundraiser 1 068 410 
8511 SAC Fundraiser 2 068 410 
8512 SAC Fundraiser 3 068 410 
8513 SAC Fundraiser 4 068 410 
8514 SAC Bake Sale 068 350 
8515 SAC BBQ 068 350 
8516 SAC Cake Walk 068 350 
8517 SAC CanteenSales 068 350 
8518 SAC Card&GiftWrap 068 350 
8519 SAC Cheese 068 350 
8520 SAC ChristmsCncrt 068 410 
8521 SAC Christmas 068 410 
8522 SAC Cookbook 068 410 
8523 SAC CookieMuffin 068 350 
8524 SAC Craft Sales 068 410 
8525 SAC Dance 068 410 
8526 SAC Dinner 068 350 
8527 SAC Donations 068 410 
8528 SAC Flower/Plant 068 410 
8529 SAC Fun Fair 068 410 
8530 SAC Graduation 068 410 
8531 SAC Halloween 068 410 
8532 SAC Hot Dog 068 350 
8533 SAC LDSB Grants 068 350 
8534 SAC Lunch Program 068 350 
8535 SAC Mag Sales 068 410 
8536 SAC May Fair 068 410 
8537 SAC Milk Shakes 068 350 
8538 SAC Movie Night 068 410 
8539 SAC Pizza 068 350 
8540 Raffle SAC 068 410 
8541 SAC Read A Thon 068 410 
8542 SAC Auction 068 410 
8543 SAC Springfest 068 410 
8544 SAC Fresh fm Farm 068 350 
8545 SAC Sensory Room 068 410 
8550 SAC Subs 068 350 
8552 SAC TurkeyBingo 068 350 
8553 SAC EverydayStyle 068 410 
8554 SAC HolidayBaz 068 410 
8555 SAC Playground 069 563 
8557 SAC Fundscrip 068 410 
8558 SAC SchlClothing 068 410 
8559 SAC MabelsLabels 068 410 
8561 SAC LadiesNight 068 410 
8563 SAC ChickenWrap 068 350 
8565 SAC Chili 068 350 
8566 SAC PRO Grants 068 410 
8568 SAC Yearbook 068 410 
8570 SAC Play/Musical 068 410 
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Year End 
 
• Council Chairs are no longer required to attach a Financial Report to their annual report. 
 
• The school secretary will clear out the prior year’s department balances to the general 

account 8500 at the start of each school year. 
 
• Please note that this may not be completed until the end of October.  

*The School Office is very busy at the start of school* 
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Parent Engagement 
 
O. Reg. 612/00 School Councils and Parent Involvement Committees requires every school 
board in Ontario to establish PIC with a direct link between parents and the director of 
education and the board of trustees. The regulation outlines the role that school councils and 
Parent Involvement Committees play in supporting student achievement, equity, and well-
being. 
 
At the school level, school councils work toward improving student achievement and enhancing 
the accountability of the education system to parents. At the school board level, PICs serve as 
an advisory body by:  
 

• providing information and advice to the director of education and the board of trustees 
on how to enhance parent engagement  

• developing ways the school board could use to help more parents support their 
children’s learning at home and at school  

• sharing information with and supporting the work of school councils 
 
Parent engagement comprises of:  

• Parent Involvement Committee (PIC) Component 
• School Council Component 
• Parent Reaching Out (PRO) Component 

 
O. Reg. 612/00 requires annual reports from both school councils and PICs. Any funds received, 
including PRO must be accounted for in the yearly report. Each year, the PIC shall submit a 
written summary of its activities to the chair of the board and the director of education. The 
report must include information about how any funding if received through the board was 
spent, and a summary of activities undertaken by the PIC. 
 
Parent Involvement Committee (PIC) Component  
 
The purpose of the Parent Involvement Committee (PIC) is to support, encourage and enhance 
parent engagement at the board level to improve student achievement and well-being.  
 
The Parent Involvement Committee (PIC) shall achieve its purpose by: 
 

• providing information, advising and advocating on parent engagement to the board; 
• communicating with and supporting LDSB school councils and parents/guardians of 

students of the Board; 
• develop strategies and initiatives that the Board and the Board’s Director of Education 

could use to effectively communicate with parents and to effectively engage parents in 
improving student achievement and well-being; 
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• work with School Councils of the Board and, through the Board’s Director of Education 
to,  

o share effective practices to help engage parents, especially parents who may find 
engagement challenging, in their children’s learning, 

o Identify and reduce barriers to parent engagement,  
o help ensure that school of the board create a welcoming environment for 

parents of its pupils, and  
o develop skills and acquire knowledge that will assist the Parent Involvement 

Committee and Schools Councils of the Board with their work; and  
o determine, in consultation with the Board’s Director of Education and in keeping 

with the Board’s policies, how funding, if any provided under that Education Act 
for parent involvement is to be issued; and  

• undertaking activities to help parents of the Board support their children’s learning and 
well-being at home and at school. 

 
The Ministry of Education provides each school board with base funding to support the parent 
engagement activities of its school councils and PIC. 
 
Funds must be spent on parent communication and other parent engagement activities for the 
current school year. Some ideas include: 
 

• Guest speakers for parents workshops 
• Translators services for parents 
• Interpreters for parent events or interviews 
• Contests/Door Prizes to increase parent engagement 
• “Welcome packages” for new families  
• Parent Resource Library 

 
For more information visit Limestone’s Parent Involvement Committee page. 
 
School Council Component 
 
There is a per school funding available to assist with improving student achievement and 
enhancing the accountability of the education system to parents through active participation of 
parents and school council.  
 
Schools who submitted a SAC report in the prior year are eligible to receive funds in the current 
school year. Funds are distributed around November of the current school year and are a fixed 
per school amount.  
 
The use of funds is approved by School Council and administered by the School within School 
Generated Funds. All reimbursements require approval and documentation (i.e. receipts) and 
are reimbursed from School Generated Funds at the School.  

https://www.limestone.on.ca/families/parent_involvement_committee


 

65 | P a g e  
 

Parents Reaching Out (PRO) Component  
 
This funding supports school boards to work with their PICs in order to lead initiatives that 
address local parent needs and/or remove barriers that prevent parents from participating and 
engaging fully in their children’s learning and educational progress. Essential to this process is 
ensuring that parents have access and inclusive means to support their engagement.  
 
Parent Reaching Out (PRO) funding is provided with the expectations that the boards will work 
with their PICs to lead initiatives that address local parent needs and/or remove barriers that 
prevent parents from participating and engaging fully in their children’s learning and 
educational progress. Essential to this process is ensuring that parents have access and inclusive 
means to support their engagement. School boards, through their PICs, are encouraged to work 
with its Indigenous Education Advisory Committee (IEAC), Special Education Advisory 
Committee (SEAC), school board’s equity and access body, school councils, and community 
organizations to identify projects that support the diversity of parent needs and parent 
communities at the local level through an equity and inclusion lens. 
 
Some examples shared by PICs and Board Leads from the 2021-22 school year include but were 
not limited to: 
 

• Anti-Black Racism, anti-Indigenous and anti-oppression initiatives  
• Parent/caregiver engagement supports (e.g., evening conferences)  
• Enhanced multi-lingual and technology support (e.g., virtual presentations, online 

networking)  
• Food sovereignty and environment (e.g., hiking, community gardens);  
• Mental health and well-being (e.g., workshops on student and family mental health)  
• Physical health and wellness (e.g., Zumba)  
• Providing targeted resources to meet specific parent needs so parents can be resilient 

(e.g., parent curriculum-briefing workshops)  
• 2SLGBTQI (e.g., awareness building by offering culturally responsive experiences)  
• STEM (e.g., in-person learning nights)  
• Online learning software and safety (e.g., cyber-literacy); and,  
• Literacy supports for parents to help their child(ren).  

 
Following the initial PIC meeting of the school year, the school board will invite schools to apply 
for PRO funding by submitting a proposal to the board.  
 
Deadline for application should be November/December of the school year, exact date will be 
provided on the application form. The board will notify schools if their proposal was successful 
and administer the funds usually around January/February.  
 
The board will provide instructions pertaining to reimbursement and final reporting 
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requirements. Funds must be spent based on the proposal by mid-May of the current school 
year with final report submitted by end-May of the school year. 
 
Funds must be spent based on the proposal by May of the current School year with a final 
report due to the Ministry.  
 
The following are considered eligible costs are costs that help address barriers to all parent 
engagement components: 
 

• Translation/Interpreter services 
• Childcare during meetings 
• Guest Speakers and workshops 

 
The following are considered ineligible costs in all parent engagement components: 
 

• Activities that have already taken place 
• Payment to school board staff or volunteers including salaries, honoraria, gifts 
• Purchase of good and services for which the ministry currently provides funding ie. 

textbooks, library books, school furniture, computers, cameras, projectors, student 
transportation 

• Capital items such as televisions, sports equipment, shelving 
• Computer software, website maintenance, online subscriptions 
• Entertaining activities such as movie nights, dances, concerts and performances 
• Prizes of incentives to parents and/or students  
• Gift Card/Gift Certificates  
• Fundraising events 
• Donations/support to families 
• Field Trips 
• Art Mural projects, Landscaping/creation or equipping of outdoor classrooms 
• School signs, announcement boards  
• Lessons for parent ie. English as a Second Language, Computer, CPR 
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